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Frequently Asked Questions

icies and Procedures

; . . . AP Course Audit
Fulfilling AP_Course Audit Curricular Requirements
Alternate Providers

= AP Course Audit Information
. » Timeline
Policies and Procedures

Are there any fees associated with the AP Course Audit? - Instructions for Teachers
No. there is no fee to participate in the AP Course Audit or receive
authorization to use the "AP" designation for courses.

= Instructions for Principals

» Curricular and Resource Requirements

Can schools order and administer AP Exams without compieting the » Syllabus Preparation Guidelines
AP Course Audit?

Yes, the AP Course Audit is only required for schools desiring to:

= Review Process
« Course Authorizations

» Textbook Review
* labet their courses "AP" . .
; . « Ont P
o use that "AP" designation on studenis’ transcripts niine AP Course Providers
& be listed in the ledger of authorized AP courses published on the = Contact Us

College Board's Web site and distributed each fall to college and
university admissions offices.

Schools that simply offer the AP Exam as an opportunity for their students to eam

labeling the school's courses "AP." do not need o participate in the AP Course Au
Exams to their students

college credit, without actually
dit, and can continue offering AP

Does the fact that the AP Course Audit is being conducted for courses offered in the 2007-08 academic year
mean we can't use the "AP" designation on courses we offer during 2005-06 and 2006-077

The AP Program expects schools using the “AP* designation now to follow the guidelines in each subject's official AP
Course Description, and then to participate in the AP Course Audit and receive authorization before continuing to
apply the "AP" designation o courses offered in the 2007-08 academic year.

» Course Descriptions

Does the College Board recommend a particular class size for AP courses?

The College Board recognizes that schools have varying degrees of human and financial resources, which can affect
ciass size. Each individual school should make a decision that best suits its needs.

Will the College Board audit "Pre-AP" courses?

The College Board does not design, develop, or assess courses labeled "Pre-AP." The College Board discourages
the labeling of courses as "Pre-AP." Typically, such courses create a track, thereby limiting access to AP classes.
The College Board supports the assertion that all students should have access to preparation for AP and other
chalienging courses. Courses labeled "Pre-AP" can inapproptiately restrict access to AP and other college-level work
and as such, are inconsistent with the fundamental purpose of the College Board's Pre-AP initiatives, which are

professional development workshops designed to help teachers instill more rigor in whatever courses they are
teaching students in the years priof 1o AP.

Do schools have to compiete the audit each year?
Afler the initial AP Course Audit for 2007-08 AP courses, schools will not need to submit AP Course Audit forms or
syllabi annually unless the teacher has changed, the school offers a new AP course, or the curricutar and resource
requirements for & course undergo significant revision. Each fali, the principal may request renewal of the school's
course authorizations through a form that wili be provided.

| teach more than one section of my AP course. Do | have to submit a syllabus for each section?
Teachers must submit one syllabus for each AP course taught. Sa long as a teacher teaching multiple sections of th
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same course uses the same syllabus for each section, only that syllabus needs to be submitted, If a teacher teaches
wo different AP courses, for example, AP U.S. History and AP World History, he or she will have to submit separate
AP Course Audit forms and syttabi for each subject.

What does authorization actuaily entail? How is provisional au

Authorization to use the "AP" designation for your Course indicates College Board permission to use the designation
in your schedule, course catalog, program, transcripts, and informational or marketing materials. The course will be

listed as an authorized AP course in a ledger sent to colleges and universities each fall and made available to the
public an the College Board's Web site.

thorization different?

Provisional authorization, on the other hand, which is granted to principals who intend to offer an AP course in a
future year, but have not yet identified the teacher, indicates College Board permission to use the *AP" designation in

your schedule, course catalog, program, and informational or markeling materials. Because a teacher has not yet
been appointed nor a syllabus submitted, the AP Program will not be able 1o list courses that are only provisionally
authorized within the ledger of authorized AP courses sent to colleges and universities, and the provisional

_ authorization does not allow the use of the "AP” designation on a student's transcript. Provisional authorizations only
give the school the right to start advertising an AP course in their course registration materials without having yet
appointed the AP teacher.

What If my AP teacher leaves the school after the AP Course Audit _
The replacement teacher must submit the AP Course Audit form and syllabus for review. ifa previously approved
gyllabug will be used in the course, the teacher will need to submit that syliabus for verification purposes. i the
teacher is replaced afier June 1, 2007, it is incumbent upen the replacement teacher 10 submit materials for review in
order for your school's entry in the 2007-08 ledger to accurately represent the AP program at your school.

What if we do not have an AP teacher in place for the 2007-08 academic year until after the June 1, 2007,
deadline?

Schools may submit course audit materials afler June 1, 2007, for the 2007-08 academic year. but
authorized, these courses will not appear in the ledger sent {o coliege
gone to press. A Web version of the ledger. however, will be updated
approved after the June 1 deadline.

has been completed?

even if
s and universities because it will have aiready
on a continual basis for 2007-08 courses

What role can districts play in the AP Course Audit?
Districts can work with their schools' teachers to ensure they understand the AP Course Audit's curricular
requirements and timeline. Districts can also help teachers prepare syliabi for submission.

Fulfitling AP Course Audit Curricular Requirements
What is a "hands-on" lab?

A hands-on laboratory experience is one in which students manipuiate, chserve, explore, and think about science
using concrete materials, as opposed to a virtual simulation or a demonstration conducted by a teacher. Hands-on
jabs must be guided by a science educator.

We cover one or more of the AP Course Audit curricular requirements in a course pr
rather than in the AP course itself. Can we still receive authorization to use the "AP"
Authorization will be granted on a case-by-case basis. If you cannot attest to inclusion in your course of one or more

of the AP Course Audit curricular requirements when you initial the AP Course Audit form, you should follow the
instructions on that form for "Alternate Approaches,” as well as the processes for "Describing Allermate Approaches”
in your AP course syllabus.

» Syllabus Preparation Gukichines

jior to the AP course,
designation?

How do we complete the AP Course Audit for a multiyear course, and may we affix the "AP" designation to
each year of a multiyear course? '

Colleges and universities typically expect that the AP course is taught across no more than one acade}nic year. If
you cannot attest to inclusion of all of the AP Course Audit curricular requirements within one academic year when
you initial the AP Course Audit form, you should foli

ow the instructions on that form for "Alternate Approaches,” as
well as the processes for "Describing an Alternate A

pproach to an AP Course.” (You will need o submit syliabi for
each of the years in which you teach the AP course.

Your syltabi will need to demonstrate that both years of study
are at the college level and that all AP Course Audit curricular requirements are fulfitled across the sequence of
courses.) Authorization will be granted on a case-by-case basis.

« Syllabus Preparation Guidelines

The title we use for the course at our school is slightly different from the officia
example, "Western Civilization™ is our title for t

he course that prepares student
‘Exam). Can we affix the "AP" designation to our own tit

students' transcripts, in our course catalogs, etc.?
No, the "AP" designaticn can only be used in association with
use your current course title and then insert the o

§ AP name of the course (for

s for the AP European History
le for the course when we list that course on

the official AP course fitles. But you can continue to
Hicial AP course title in brackets either before or after your awn
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course litie,

Examples of acceptable and unacceptable course titles:
OK: AP European History
OK: Western Civilization [AP European History}
OK: [AP European History} Western Civilization
NOT OK: AP Western Civilization
« Official AP Course Titles

We combine AP courses at our school (for exampie, we combine AP U.S. History and AP English Literature
into an interdisciplinary course calied American Studies). How do we receive authorization to conduct such
combined AP courses, and how should we then affix the "AP" designation to such courses?

Complete the AP Course Audit forms for both courses and submit with each form the syllabus for the interdisciplinary
course. 1f both AP subjects' curricular requirements are fulfilied, you will receive authorization for both AP courses.
The "AP" designation can only be used with the officiat AP course titles, but you can certainly cordinue to use your
current course title and then insert the official AP course titles in brackets either before or after your own COUrse title.

Examples of acceptable and unacceptable course litles:
OK: AP English Literature and Composition/AP United States History
OK: American Studies [AP English Literature and Composition/AP United States History]

OK: [AP English Literature and Composition/AP United States History] American Studies
NOT OK: AP American Studies

Alternate Providers

1 our school uses a virtual school or other online provider to deliver an online AP course to cur students,
can that course be listed as an AP course on the student's transcript and in the ledger of AP courses offered
at our school?

The course can only be listed as an AP course on a student's transcript if the virual schoo! or online provider has
received permission from the College Board 1o label its course "AP." For the 2007-08 academic year, each virual
school or ontine provider must complete the AP Course Audit before it can label its course(s) "AP.” Alist of
authorized online AP courses will be listed on the AP Course Audit Web site.

Note: Online science courses can only be labeled "AP" if the provider either independently or in conjunction with the
students’ principal ensures that students have a guided, hands-on (not virtual) laboratory experience. All AP science

courses, including online courses authorized o use the "AP" designation, require the presence of a science educator
to supervise the students during their laboratory work.

If the secondary school wishes to include the ontine AP course among its authorized courses in the ledger sentio
colleges and universities, the schoot will be given the opportunity via the Web to indicate which authorized courses
they are offering to their students. Details on this process will be posted on AP Central in July 20086, Instructions will
also be mailed to principals before August 1, 2006, and again in September, {A copy of this information will be sent to
AP Coordinators.)

How do homeschooied students receive authorization to use the "AP" designation on their course work?
Homeschool educators wishing to label their courses "AP" must complete and return the AP Course Audit form and

syllabus. Instructions on how homeschoo! educators can submit AP Course Audit materials will be posted on AP
Central in July 2006.

Can a dual-enroliment or 1B course also be tabeled "AP?"

The teachers of these courses and the principals at the schools providing these duat-enroliment/|B opportunities {0
their students must complete and submit the AP Course Audit form and syllabus for review. If authorized, these
courses may be labeled "AP". The "AP" designation can only be used with the official AP course titles, but if your
current course litle differs from the official AP course title, you can certainly continue to use your current course title
and then insert the official AP course title in brackets either before or after your own course title.
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