L.
Tuition Reimbursement


1.
1.a..  Total reimbursement for one (3) credit course per calendar year at The Pennsylvania State rate for A’s and B’s.  C’s are reimbursed at a 75% rate.

1.b.  Additional Courses:  Reimbursement of tuition costs shall be paid for approved courses taken by district administrators or supervisors.  Reimbursement will also be made for courses required to maintain a permanent certificate if continued certification cannot be met by the district provided in-service courses and for courses taken to meet a new or unique need of the district as determined by the Fiscal Services and Personnel Negotiations Committee.  The amount of reimbursement shall be limited to 50% of the actual tuition charge for graduate credits earned at Edinboro University when the course is complete.  Reimbursement shall be limited to 75% of the allowable rate for courses in which a grade of “C” is earned.  No reimbursement shall be paid for courses resulting in a grade below ”C”.


2.
Courses must be approved in writing in the case of each employee by the Superintendent or his/her designated representative prior to the beginning date of the course.  Prior oral approval shall be acceptable in emergencies if confirmed in writing by the Superintendent.  Courses must be at the graduate level, be related to school administration, and lead to a certificate, degree or letter of completion.


3.
Evidence of successful completion of the course must be presented along with a receipted tuition statement to the Superintendent or his/her designated representative.


4.
Reimbursement shall be made following the next board meeting after the employee presents documentation of successful completion of the course(s).


5.
To be eligible for reimbursement, a person must be under full-time annual contract to the district at the time the course work is taken, when reimbursement is requested and when payment is made.


6.
There can be no reimbursement of tuition unless the tuition has been paid by the individual, i.e. if attending under a grant, fellowship, scholarship, or similar program wherein tuition is provided, there shall be no reimbursement of tuition by the school district.


7.
Professional personnel on medical leave or maternity leave may make a request for tuition reimbursement, which shall be reviewed by Fiscal Services and Personnel Negotiations Committee, who shall grant or deny such request in is [sic]sole discretion.


8.
Professional employees of the school district shall, under regulations governing such payments, be eligible to receive reimbursement of one-half tuition costs and fees for the late registration, when such registration is due to the school district employment requirements.
