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Roles and Responsibilities for Successful Implementation of Promoting Academic Success (PAS)

The Office of Vocational Rehabilitation (OVR) is the recipient of a federal Transition Grant from the Rehabilitation Services Administration, which is renewable for five years from Federal Fiscal Year 2007 until Federal Fiscal Year 2012. OVR received a one year no cost extension extending the Transition Grant to Federal Fiscal Year 2013.  OVR is charged via the RSA Transition Grant to demonstrate the use of promising practices of collaborative transition planning and service delivery in order to improve postsecondary education and employment outcomes of youths with disabilities. It is OVR’s intent to support the replication of the Project Promoting Academic Success (PAS) at Jamestown Community College Warren Center in order to improve postsecondary education and employment outcomes for youths with disabilities. 

The following roles and responsibilities are recommended to assure consistent statewide implementation of PAS.

I.  Financial 

A. OVR: 

1) Provide eligible, participating students with financial assistance for tuition, fees, 

      books, materials, and equipment necessary to participate in Project PAS.

2) Provide updated testing for students necessary to meet the requirements of documentation to provide Americans with Disabilities Act accommodations at the post-secondary education level;

3) Provide vocational rehabilitation counseling and other vocational services as necessary and consistent with an eligible student’s OVR Individualized Plan for Employment (IPE).

4) Provide “Train the Trainer” instruction on and install the prescribed Assistive Technology Software Applications to take place on location at Jamestown Community College Warren Center. Provide technical support for the implementation of the Project PAS curriculum and Assistive Technology Software applications
B. Post-secondary education institution: Jamestown Community College Warren Center
1) Provide a qualified instructor who has experience/background working with students with disabilities to implement the Project PAS curriculum;

2) Provide an accessible classroom on at the Warren Center in which to implement the Project PAS curriculum;

3) Coordinate the provision of computer technology, equipment, and IT support to utilize the Assistive Technology Components of the Project PAS curriculum; 
4) Purchase books and materials for students to use in Project PAS Curriculum
C. High School:  Warren County School District
1) Provide a liaison to collaborate with OVR in identifying participating students;

2) Provision of Dual Enrollment Status for students participating in Project PAS with Jamestown Community College Warren Center;

3) Provide transportation to/from the high school to Jamestown Community College Warren Center and one class session at Jamestown Community College main campus.
II. Reimbursement

A. Costs of Course:  OVR will pay the normal rate per credit established for credit courses at Jamestown Community College Warren Center for the student’s participation in the Project PAS Course.

B. Registration/Matriculation Fees:  OVR will pay any registration and matriculation fees normally associated with matriculation of the student at Jamestown Community College Warren Center.  

C. Textbooks and Materials:  OVR will reimburse Jamestown Community College Warren Center for the textbooks and materials purchased for the student for participation in the Project PAS curriculum.   

D. Assistive Technology:  OVR will provide one copy to Jamestown Community College Warren Center of each software application to be utilized in the curriculum, which will include Kurzweil 3000, Dragon Naturally Speaking 9.0 Professional, and Inspiration 8.0.  

E. Miscellaneous Costs:  Any additional costs for implementation of the PAS Program will be    negotiated on an individual basis.

F. Authorization of Services:  OVR will preauthorize funds for the costs of the course for each eligible, participating student prior to the commencement of the course.

G. Submission of Invoice:  Upon commencement of the course and in accordance with the Refund Policy established at Jamestown Community College, Jamestown Community College will submit an invoice for the course and its associated fees to OVR for payment.

H. Payment:  OVR will verify the student’s attendance and process the invoice for payment.  A check will be issued by the Commonwealth’s Department of Treasury as expeditiously as possible.

III. COORDINATION 

It is recommended that ongoing coordination of effort be achieved through the following roles and responsibilities:

A.  Joint roles/responsibilities:

1) Assign staff to coordinate implementation of the Project PAS Program.

2) Cooperate in interagency planning, training, and implementation activities related to provision and oversight of the Project PAS Program. 

3) Collaborative evaluation of the implementation and effect of the Project PAS Program and its responsiveness in addressing the needs of eligible students with disabilities enrolled in the Project PAS Program at Jamestown Community College Warren Center.

4) Ensure the confidentiality of customers’ records and related information is protected throughout, and following, the customers’ participation with the parties. 

5) Acknowledge and respect the differing requirements and definitions as are applicable to their respective organizations under law or regulation.

6) Collaboratively provide general information and, when appropriate, specific in-service training regarding the Project PAS Program and its component/elements, to their respective employees.

B.  Role/responsibilities of post-secondary educational institution:

1) Distribute marketing materials to local school districts, transition councils, and OVR as well as other organizations involved in the process of School to Work Transition.

2) Provide a qualified instructor and accessible classroom in which to teach the Project PAS curriculum at Jamestown Community College Warren Center.
3) Coordination of the provision of computer technology, equipment and IT support on which to load the specified Assistive Technology Software Applications to be utilized in the Project PAS Curriculum.

4) Provision of Dual Enrollment Status for students participating in Project PAS and College Credit for successful completion of course.

5) Collecting and reporting outcome-based data for students participating in Project PAS using a tool to be identified by OVR during the span of the grant to include attendance, participation and letter grade

6) Initial purchase of textbooks and materials required for students participating in the course.
C.  Role/responsibilities of high school include:
1) Provide a liaison to collaborate with OVR in identifying participating students.

2) Provision of Dual Enrollment Status for students participating in Project PAS with Jamestown Community College Warren Center.

3) Provide transportation to/from the high school to Jamestown Community College Warren Center and one class session at Jamestown Community College main campus.
D. Role/responsibilities of OVR include:
1) Outreach to local school districts regarding the availability of the Project PAS Program.

2) Determination of Eligibility for prospective students to participate in the Project PAS Program.

3) Referral of appropriate OVR eligible students to the Project PAS Program and provision of appropriate referral information at time of referral.

4) If necessary, completion of psychological/neuropsychological evaluation and requisite consent of release of information of participating, eligible students to provide documentation of disability to Jamestown Community College Warren Center for post-secondary accommodations.

5) Payment for Tuition and Fees and reimbursement for Books, and Materials associated with students’ enrollment and participation in the Project PAS Program at Jamestown Community College Warren Center.
6) Provision of outcome measurement tool to be utilized in the collection of data.
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