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When must a district flle a non-reimbursable application?

Second, third and fourth class districts must Me an application for any construction or veconstruction, and for
ordinaw repairs or malatenance work of a value grester than $15,000. The application must be submitted and
receive Departmental approvat hefore the disteict enters Into contract for the planned work.

Which nhon-reimbursable sppilcation should be used?

Use PBE-3074(a) for non-reimbursable work where the estimated cost Is greater than $50,000 and as such is
subject to the legal requirements for advertizing and bidding. Use PDE 3074(b) for non-reimbursable work
which is estimated to cost between $4,000-510,000 or for an emergency where the estimated cost is greater
than $10.000, and as such is exempt fram advertising requirements, but sti subject to bldding
requirements. Use PDE-3074(c) for non-relmbursable work that is exempt from both advertising and bidding
requirements, such as work paid for with funds from booster clubs, work contracted and directiy funded by an
Insurance company, of the leasing of relocatable dassrooms.

When must a district advertise and bld a project?

See Action Reguired for Varlous Non-Reimbursable Prajects n the General Instructiong (POF - requires
Acrobat Readar} for Nos-Reimbursabls Projects.

What other paperwork must be submitted with 3 non-relmbursable application?

Only the one-page self-certification appHcation needs to be submitted to the Department. Any plans and
specifications should be retalned at the disirict.

What is the purposa of filing a non-reimbursable application?

By law, second, third and fourth class districts must receive Department of Education appreval of plans and
specifications for ak public school construction or reconstruction, and fer ordinary repairs or maintenance
work of a vaiue grester than $15,000. The seif-cestification application process esables a district to comply
with this legal requicenent.

What is an emergency?

An emergancy occurs when & school plant or any part thereof is vnusable primarily as a result of a recent fire,
fiood, storm, or unforeseen mechanical or structural fallure. Examples of justified emergencies: the roof
blowing off during high wing conditlons; citations by an agency, where the heaith and safety of occupants is
critical, with or without a deadline to complete the work, Le. fire alarm system, emergency generator, mold or
fungaf contamination. Nogligence or delay on the part of the district or AVTS does not constitute an
emergency.

Can a district use just one contractor to completa the work stemming from an emergancy?

Based on the advice of our legal office, separate prime contracts are pot required when specifying work
stemming fram an amergency. This means that in the case of an emergency, bids may be sciicited from
thres prime or general contractors to complete all of the work necessary to restore 8 school fadlity to iks
original conditlion.

Does Act 34 of 1973 appily to non-reimbursable projacts?

Act 34 of 1973, also known as the Taf Mahal A:t, requlms a publc heariug prior to the construction of a new
bultding or substantial addition whathe pTY 5 relmbucsable A buitding addition &5 consklterad
*substantial™ when ity planned archltectural im deed by the exlsllng structure‘s architecturat area is
greater than 20%. The Act requires a second Act 34 hearing If bid costs exceed by eight percent or more the
estimated costs presenied at the first hearing. The Act further requives a referendum If cerlain costs for a
new building or substantlal addition excead the calculated referendum limit for that project. Again, the
requiraments of Ack 34 apply whether or not a projact receives school construction funding from the
Commoawealth.
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NON-REIMBURSABLE WORK NOT SUBJECT TO ADVERTISING REQUIREMENTS

[ IEmergency Projects >$10,000 - Solicit 3 bids[™  |Projects $4,000 - $10,000 - Solicit 3 bids

INSTRUCTIONS:

1. Prepare specifications/drawings as needed.

2. Complete one application for each set of bid documents.

3. Provide completed address mailing label for the board secretary.

4. Submit gnly the application form. Po not submit any other decumentation such as the
advertisement, plans, specifications or a completed specifications checklist,

5. Send the completed application to the Department of Bducation, Division of School Facilities,

333 Market Street, Harrisburg, PA 17126-0333. Any questions regarding the completion of
this Form should be directed to the bivision at {717} 787-5480.

SELF-CERTIFICATION APPLICATION FOR NON-REIMBURSABLE CONSTRUCTION PROJECT

DISTRICT/AVTS: COUNTY :

BUILDING/SITE NAME(S):

(Include all building(s) andfer siteis) on which work will be conpleted.)
The person to be contacted if there are any questions about this application is:

Contact psrson's name and posltion Telephone Murber (including extension)

WORK DESCRIPTION TOTAL ESTIMATED COST:
$

Check the construction codes and/or guidelines selected for this project:
BOCA DEP EPA L&I NEC OSHA PADOT PA UCC IBC
OTHER:

FOR EMERGERCY PROJECTS ONLY - For tha definition of an amergency, msee the instructions.

This matter was discussed with PDE staff member on .
Date

If this is an emergency project, explain the nature of the emergency and the justification for waiving normal
advertising requirements.

BOARD CERTIFICATION

The Board hereby spplies to che Departwent of Bducation for approval of the plame and specifications for the work desceribed above.
The Board certifies that, to the best of its knowledge and belief, construction bid documents comply, or will comply, with
applicable laws, regulations and policies, and the project will not pose a hazard to the health and safety of users.
Specifications include all applicable statements set forth in the current PDE document entitled "Required Clauses for
Specifications.® Construction contracts will not be entered intc pxior to PDE approval. If the Board proceeds with this project,
the lowest responsible bidder(s) will be selescted. The Board also certifies that the above-demcribed work will proceed whether or
not addicional on-site work that is subject to Act 34 ofF 1973 gows forward.

BOARD ACTION DATE: VOTING: AYE NAY ABSTENTIONS ABSENT

Signature, Board Secretaty Board Secretary's Name, Typsd or Prinmted Date

Digtrict/AVTS Address

PDE USE ONLY PDE USE ONLY

Based on tha Board's representation to the bepartment that (1)} the requisite laws, regulations
and atandarde have been met; and (2} this project will not prasent a danger to the health or
gafety of the users, the plans and specifications for the project are approved as weeting the
requirements of the school lawe of Fennaylvania and the policies and regulations of the State
Boaxrd of Bducation,

PDE # Approved by the PA Department of Riucation Dare

REVISED JANUARY 1, 2005 PDE-3074 (b)




